
 
SUMMARY OF KEY LEGAL REQUIREMENTS OF THE PARTICIPATING AGENCIES 

 
 This section integrates key legal requirements of:  
 
 1. Early Intervention (ages Birth to 3);  
 2. Head Start (Early Head Start for ages Birth to 3 and Head Start for ages 3 through 5); and  
 3. Education (ages 3 through 5).   
 
These are organized according to each of the twelve (12) “common areas where collaboration is 
beneficial to children, families, and agencies serving them” cited in the state level agreement.  For each of 
these “collaboration areas”, information is presented in side-by-side” columns for (1) Early Intervention, 
(2) Head Start and (3) Public Schools.   
 
 The following points are noteworthy. 
 
 • Document wording is NOT an attempt to restate the regulations but rather to provide a summary 

with only enough information to promote a basic understanding of the provisions. 
 
 • The side-by-side reference federal regulations for Early Intervention under the Individuals with 

Disabilities Education Act (IDEA), Part C as well as applicable state provisions; federal Head 
Start Program Performance Standards on Services for Children with Disabilities of 1993 and 
Head Start Program Performance Standards of 1996; and federal regulations for public schools 
under IDEA, Part B as well as “applicable state provisions.”* 

 
 • Head Start Performance Standards are the same for both Early Head Start and regular Head 

Start.  However, there are some difference between the two programs related to implementation 
issues, e.g., differences in class size requirements, reflective of Early Head Start being Birth to 
Three and interfacing with Early Intervention Services as opposed to Head Start interfacing with 
public schools, etc.  Moreover, flexibility in program operational guidelines may result in an Early 
Head Start in one community being different in some ways from an Early Head Start in another 
community - even though they operate under the same requirements.  Finally, the Head Start 
Performance Standards were promulgated in January 1993 with the deliberate attempt to have 
provisions comparable to IDEA as well as being responsive to Head Start issues.  As a result, the 
reader will be see a lot of similarity between the Head Start Standards and IDEA requirements, 
particularly those under IDEA, Part B. 

 
 • The side-by-side format should NOT be viewed as a presentation of three (3) sets of clearly 

separate and distinct requirements.  From Child Outreach to transition to services in natural and 
least restrictive environments - throughout these twelve (12) areas, collaboration is clearly 
legislative intent.  The side-by-side format is provided, then, so that users can see where local 
programs have common ground on which to build collaboration.   

 
 • The legal requirements of these three (3) agencies are seen as compatible and conducive to local 

implementation in a collaborative way.  Moreover, while the three (3) respective legal 
requirements contain sometimes unique provisions, the state interagency agreement is established 
on the belief that these agencies are more alike than different; agencies must work together for 
the benefit of children and families; and  such collaboration ultimately benefits the agencies as 
well. 

 
*Portions may be subject to change as a result of revised state regulations in accordance with new IDEA   
  regulations. 
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For copies of the legal requirements on which this side-by-side is based, contact: 
 
IDEA, Part C Regulations and Related State Requirements 
Director of Early Intervention Operations 
Division of Family Health 
OCSHCN 
3 Capitol Hill, Room 302 
Providence, RI 02908-5097 
Ph:  401/222-5926 x 168 
Fax:  401/222-1442 
 
Head Start Performance Standards 
New England RAP for Disabilities Services   
Education Development Center, Inc.   
55 Chapel Street 
Newton, Massachusetts 02458-1060 
Ph:  617/969-7101 x 2346 
Fax: 617/969-3440 
 
IDEA, Part B Regulations and Related State Requirements 
For copies: 
Office of Special Needs 
RI Department of Education 
Shepard Building 
255 Westminster Street 
Providence, RI 02903-3400 
Ph:  401/222-4600 x 2301 
Fax:  401/222-4979 
 
For clarification related to preschool issues: 
Preschool Grants Coordinator 
RI Department of Education 
Shepard Building 
255 Westminster Street 
Providence, RI 02903-3400 
Ph:  401/222-4600 x 2408 
Fax:  401/222-4979 
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Collaboration Area:  Family Involvement  
 
 Family involvement is woven into ALL aspects of the collaboration areas for which legal 
requirements are identified on the pages that follow. Thus, family involvement is addressed in relationship 
to each of the specific collaboration areas as appropriate rather than requirements being presented in a 
side-by-side format here. 
 
 The following is presented to highlight the overall commitment to families on the part of Early 
Intervention, Head Start and Education agencies. 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
A family-directed identification of 
the needs of each family as they 
relate to the development of the 
child and a multidisciplinary 
evaluation of the child is used as 
the basis for a written 
Individualized Family Service 
Plan (IFSP).  This plan is 
developed by a multidisciplinary 
team including parents.  It is 
implemented only with written 
parental consent.  Services on the 
plan are coordinated with each 
family through an active 
partnership between families and 
professionals. 

Head Start must engage parents 
in the process of building mutual 
trust, helping to identify family 
goals, strengths, and necessary 
services and other supports. 
Head Start must offer parents the 
opportunity to develop and 
implement individual family 
partnership agreements that 
describe family, goals, 
responsibilities, timetables, and 
strategies for achieving these 
goals as well as progress in each 
of them.  This process must be 
initiated as early after enrollment 
as possible and must take into 
consideration each family’s 
readiness and willingness to 
participate. 

Parents are considered  
participants of all team meetings 
regarding the referral, 
identification, evaluation, 
educational placement and 
provision of free appropriate 
public education for their child. 
 
In addition, the development of 
IEP’s include input from families 
and must reflect the ways in 
which families will participate in 
the implementation of the IEP.  
State regulations allow for the 
provision of home-based services 
when the preschool program is in 
session 4 days per week.  At the 
community level, all preschool 
programs provide for a continuum 
of family involvement. 
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Collaboration Area:  Child Outreach/Child Find screening, referrals, and evaluations 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
Child Outreach 
Child Outreach efforts are 
coordinated with all state 
agencies and relevant programs:  
Department of Education, Part B; 
Maternal and Child Health; 
Medicaid, Early and Periodic 
Diagnosis and Treatment 
(EPSDT); Developmental 
Disabilities Act and Bill of Rights 
Act; Head Start; and the 
Supplemental Security Income 
Program. 
 
 
 
 
 
 
 
 
 
 
 
 
Screening 
Universal screening begins with 
the birth of an infant and from a 
review of the information 
gathered, decisions are made 
regarding the need for follow-up 
upon discharge from the hospital 
or direct referral to Early 
Intervention.  One follow-up to 
universal screening is in-home 
screening in order to identify 
children and families in need of a 
multidisciplinary team (MDT) 
evaluation by an Early 
Intervention Program and to 
assess the unmet needs of other 
families in order that referrals to 
appropriate agencies may be 
made. 
 
Developmental screening by 
primary care providers on a 

Child Outreach 
Head Start outreach and 
recruitment activities must 
incorporate specific actions to 
actively locate and recruit 
children with disabilities, including 
those with severe disabilities. 
 
Head Start must not deny 
placement on the basis of a 
disability or its severity when:  the 
parents wish to enroll the child;  
the child meets the Head Start 
age and income eligibility criteria;  
Head Start is an appropriate 
placement according to the 
child’s IEP;  and the program has 
space to enroll more children 
even though the program has 
made ten percent of its 
enrollment opportunities available 
to children with disabilities. 
 
Screening 
Parents are informed prior to 
screening about the types and 
purposes of screening. 
 
Within 45 days of the beginning 
of the program, developmental 
and sensory screening must be 
completed:  visual/motor, 
language and cognition, gross 
motor/body movement, sensory 
(vision and hearing), behavioral 
screening.  If the child enrolls 
later in the year, screening must 
be completed 45 days after 
enrollment.  When standardized, 
linguistically appropriate 
developmental screening 
instruments exist, they must be 
used. 
 
Standardized health screening 
must be completed with 90 days 

Child Outreach 
This universal population-based 
developmental screening process 
is known as the  Child Outreach 
Program and provides families 
with information about their 
child’s development and offers 
information about other available 
community resources.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Screening 
All school districts are required to 
conduct a community-wide 
developmental screening program 
for children prior to age 3 in order 
to identify young children who 
may be in need of special 
education or related services by 
the time the child turns 3.  For 
children younger than age 3, the 
school districts coordinate 
screening efforts with other 
appropriate agencies or 
programs, specifically the 
regional Early Intervention 
Program. 
 
Information is gathered through a 
series of screening activities that 
looks at each child’s 
development, speech, hearing and 
vision. The developmental 
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routine basis is recommended for 
all infants and toddlers. 

screening segment must include 
the areas of language, motor, 
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Collaboration Area:  Child Outreach/Child Find screening, referrals, and evaluations continued 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Referral 
All Early Intervention sites have 
implemented a standard referral 
process which permits families 
and others to refer infants and 
toddlers directly to Early 

Screening cont’d 
of the beginning of the program.  
If the child enrolls later in the 
year, screening must be 
completed 90 days after 
enrollment. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Referral 
Parents are informed about the 
results of the screening and the 
purposes and results of any 
subsequent evaluations. 

Screening cont’d  
cognition, socialization and 
behavior.  In addition, input from 
each child’s family is essential in 
determining if the child’s 
performance is typical for that 
child.   
 
School districts are required to 
aggressively reach all families of 
young children residing in their 
community.  This includes on-site 
screening opportunities in early 
care and education settings 
(private preschool and child care 
centers) and Head Start and 
offering large-scale public 
screening sites such as in town 
libraries, public school buildings or 
churches.  In addition, if a family 
speaks a language other than 
English, schools must screen the 
child in their primary language. 
 
Some children who participate 
may need to be re-screened, and 
still some may be referred 
directly to the district for further 
diagnostic evaluations to 
determine if they are in need of 
special education services. 
 
In addition, all children entering 
school for the first time must be 
screened for disabilities.  This 
means that all children entering 
kindergarten need to participate 
in a developmental screening 
process. 
 
Referral 
Any child for whom develop-
mental concerns are present, as a 
result of screening or otherwise,  
a referral to the school district or 
Multi-Disciplinary Team is made, 
with parental permission, for an 
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Intervention.  Referrals in-depth evaluation at no 
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Collaboration Area:  Child Outreach/Child Find screening, referrals, and evaluations continued 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
Referral  cont’d  
should be made by primary 
referral sources within two 
working days after the child is 
identified.  Referrals can be 
made by telephone, fax or letter. 
 
 
 
 
 
 
 
 
Evaluation  
Evaluation means procedures 
used by at least two qualified 
personnel to determine a child’s 
initial and continuing eligibility for 
Early Intervention Services. 
Evaluation includes review of the 
child’s medical history, cur-rent 
health status and determi-nation 
of the child’s level of functioning 
in each of the fol-lowing areas: 
cognition, physical development 
(including vision and hearing), 
communication, social or 
emotional development and 
adaptive development. 
 
Assessment 
This means ongoing procedures 
used by qualified personnel 
throughout the child’s eligibility 
period for Early Intervention 
Services to identify the child’s 
unique strengths, needs and the 
services appropriate to meet 
those needs; family-directed 
assessments of the resources, 
priorities and concerns of the 
family, identification of supports 
and services necessary to 
enhance the family’s capacity to 
meet the developmental needs of 
the child. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Evaluation 
When warranted by screening or 
re-screening results, teacher 
observation or parent request, 
arrangements must be made for 
evaluation of the Head 
Start/Early Head Start child’s 
development and functioning 
according to the requirements of 
IDEA.  Children under the age of 
three are referred to early 
intervention.  Children age 2.9 
and up are referred to the school 
district. 
 
 
 
Assessment 
This means ongoing procedures 
used by qualified personnel 
throughout the child’s eligibility 
period to identify the child’s 
unique strengths and needs and 
the services appropriate to meet 
those needs; resources, priorities 
and concerns of family, and 
identification of supports and 
services necessary to enhance 
the family’s capacity to meet the 
developmental needs of this child.  
Staff carry out ongoing 
developmental assessment of all 
children during the year to 

Referral  cont’d 
cost to families. At the MDT 
meeting where the referral is 
discussed, parents are invited to 
participate and are a part of the 
decision-making process in de-
termining if the child is in need of 
further evaluation.  Also, any 
child with a suspected disability 
may be referred directly to the 
multidisciplinary team (MDT) by 
the child’s classroom teacher or 
by the parent. 
 
Evaluation 
A full evaluation must be 
completed within 45 school days 
of receiving parental consent and 
within 20 school days  for 
learning disabilities and speech 
and language evaluation.   
 
After the evaluations are 
completed, the MDT, along with 
the parents, meet to determine if 
the child meets the criteria for 
service eligibility (see next 
section in this document). 



 9
determine appropriate 
developmental activities. 
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Collaboration Area:  Child Outreach/Child Find screening, referrals, and evaluations continued 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
Multidisciplinary Team (MDT) 
These evaluations are conducted 
within 45 days of the referral 
date.  The service coordinator 
coordinates the evaluation and 
assessment process.  The MDT 
includes a team of qualified 
professionals and the parent.  
Participants in the multi-
disciplinary evaluation and 
assessment process use informed 
clinical opinion in interpreting 
observation and evaluation data.  
The outcomes of this process are 
the identification of the child’s 
strengths, needs and identification 
of appropriate Early Intervention 
Services in each of the following 
areas: cognition, physical 
development (including vision and 
hearing), communication, social 
or emotional development and 
adaptive development, as needed.  
If a child is eligible for Early 
Intervention, the multidisciplinary 
team evaluation and family-
directed assessment are used as 
the basis for the development of 
an individualized family service 
plan (IFSP). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Multidisciplinary Team (MDT) 
The MDT provides to Head Start 
the results of the evaluation and 
its professional opinion that the 
child does or does not need 
special education and related 
services.  If it is their professional 
opinion that a child has a disability 
the team is to state which of the 
eligibility criteria applies and 
provide recommendations for 
programming, along with their 
findings.  Only children that are 
evaluated and determined to 
require special education services 
can be counted among the ten 
percent. 
 

Multidisciplinary Team (MDT) 
Within 5 school days of the 
receipt of the referral by the 
MDT, it must decide whether or 
not there is sufficient information 
to warrant an evaluation and, if 
so, what type of evaluation to 
conduct:  a full evaluation, a 
learning disability evaluation, or a 
speech and language evaluation.    
 
The MDT includes a team of 
qualified professionals and the 
parent: 
 
• Special education director or 

designee qualified to provide or 
supervise the provision of 
special education or certified 
administrator who will serve as 
chairperson 

• School Psychologist 
• Special education teacher 

trained in diagnostics 
• Social worker 
• General education teacher 
 
Parents are participants at all 
MDT and IEP meetings involving 
their child, including the team 
meeting, at which time a decision 
is made regarding whether or not 
students will be evaluated and 
again at the time of determining a 
student’s eligibility for special 
education services. 
 
The new federal regulations state 
that anyone having professional 
dealings with student/child can 
participate in the MDT meetings 
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Collaboration Area:  Service eligibility (children and families served) 
 
1. Children with disabilities ages birth through 2 years and their families served under IDEA, Part C 

through Early Intervention services, 
 
2. Children ages birth through age 5 years and their families served through Head Start, and  
  
3. Children with disabilities ages 3 through 5 years and their families served under IDEA, Part B through 

local school districts. 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
Service Eligibility  
Children eligible for Early 
Intervention Services shall 
include all infants and toddlers, 
birth through 2 years of age, who 
have received the MDT team 
evaluation, and meet criteria of 
having developmental delay, 
significant atypical behaviors or  
established conditions - either a 
single established condition or  
multiple established conditions as 
defined below. 
 
 
 
 
 

Service Eligibility  
Children age birth through age 5 
years and their families are 
eligible for services through Head 
Start or Early Head Start if the 
family meets the family income 
requirements as established by 
the official poverty guideline of 
the Head Start Act.   Local Head 
Start agencies develop selection 
criteria which prioritizes those 
most in need of services in their 
community.  90% of the children 
enrolled must be from families 
who meet these low-income 
guidelines and criteria.  The 
remaining 10% may exceed 
income guidelines if they are 
determined to be most in need of 
service. 10% of the total Head 
Start enrollment opportunities 
must be made available to serve 
children with disabilities.  All 
Head Start services are at no 
cost to families. 
 
The same policies governing 
Head Start program eligibility for 
other children, such as priority for 
those most in need of services, 
apply to children with disabilities.  
Grantees also must take the 
following factors into account:  
the number of children with 
disabilities in the Head Start 
service area, including types of 
disabilities and their severity; the 
services and resources provided 
by other agencies; and State laws 

Service Eligibility  
Children are eligible for special 
education and related services 
beginning at age 3 (on the child’s 
3rd birthday) if they have 
received a MDT evaluation and 
meet the criteria in one of  
disability categories as defined 
below.   
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regarding immunization. 
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Collaboration Area:  Service eligibility (children and families served) continued 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
Disability Categories 
Developmental delay 
Developmental delay refers to 
significant delay in the areas of 
cognition, communication 
development, physical 
development (including vision and 
hearing), social or emotional 
development or adaptive 
development.  This includes 
children who have received a 
comprehensive evaluation and 
demonstrate:  (1) a 25 percent 
delay and/or a score equal to or 
greater than two standard 
deviations below the mean in one 
or more areas of development, or 
(2) a score equal to or greater 
than 1.5 standard deviations 
below the mean in two or more 
areas of development …OR… 
children who have received a 
comprehensive evaluation, and on 
the basis of informed clinical 
opinion by members of the 
diagnostic team, manifest 
significant and observable 
atypical behaviors which warrant 
Early Intervention Services. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Other categories 
“Established conditions” include 
all diagnosed physical or mental 
conditions which have a high 

Disability Categories 
Developmental delay 
Included, at the State’s discretion, 
are children experiencing 
“developmental delays” as 
defined by the State and as 
measured by appropriate 
diagnostic instruments and 
procedures in one or more of the 
following areas:  physical 
development,  emotional 
development, or adaptive 
development, who by reason 
thereof, need special education, 
and related services. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Other categories 
“Infants and toddlers with 
disabilities” are those from birth 
to three years, as identified under 

Disability Categories 
Developmental delay 
For children ages 3 through 5, the 
developmental delay disability 
category is primarily used, unless 
the child clearly meets the criteria 
in another category.  
Developmental delay means a 
student, aged three (3) through 
five (5) years old (i.e., until the 
student's sixth birthday), has a 
developmental delay or a 
disability which prevents him or 
her from developing normally, as 
determined by the evaluation 
process. 
 
 A developmental delay or 
disability is defined as a twenty-
five percent (25%) delay and/or a 
score equal to or greater than 
two (2) standard deviations below 
the mean in one of the following 
areas of development or a score 
equal to or greater  
• social/emotional or behavioral 
adjustment,  
• cognition,  
• receptive language 
• expressive language,  
• visual perception,  
• fine motor, or  
• gross motor.   
 
Students, aged three (3) through 
five (5) years old, who are also 
eligible, include those students 
having a diagnosed physical or 
mental condition, which would 
adversely affect educational 
performance. 
 
 
Other categories  
Behavioral disorders, mental 
retardation, orthopedic 
impairments, other health 



 14
probability or resulting in Part C in their State. impairments, specific learning 
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Collaboration Area:  Service eligibility (children and families served) continued 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
Other categories cont’d 
Developmental delay. 
 
“Single established conditions” 
involve all diagnoses which, in 
and of themselves, are known to 
result in adverse developmental 
consequences and, thus, are 
sufficient for eligibility 
determination. 
 
“Multiple established conditions” 
include all diagnoses, events, and 
circumstances which, in 
combination, are known to result 
in a high probability of 
developmental delay. 

Other categories cont’d 
“Children with disabilities” means 
for children ages 3 through 5 
those with developmental delays 
as defined above or with mental 
retardation, hearing impairments 
including deafness, speech or 
language impairments, visual 
impairments including blindness, 
serious emotional disturbance, 
orthopedic impairments, autism, 
traumatic brain injury, other 
health impairments, specific 
learning disabilities, deaf-
blindness, or multiple disabilities, 
who by reason thereof, need 
special education, and related 
services. 

Other categories cont’d 
disabilities, hearing impairments, 
speech and language impair- 
ments, visual impairments, 
multiple disabilities, deaf-
blindness, autism, or traumatic 
brain injury. 
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Collaboration Area:  Individual program planning  
 
1. Individualized Family Service Plan (IFSP) for children with disabilities ages Birth to 3 years and their 

families and  
 
2. Individualized Education Program (IEP) for children with disabilities ages 3 through 5 years 
 
3. Other individualized plans as may be needed to plan for the needs of children and families referenced 

above. 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
Individualized Family Service 
Plans (IFSPs) 
For each child evaluated for the 
first time and deemed eligible for 
Early Intervention Services, a 
meeting is conducted and an 
IFSP prepared no later than 
forty-five days after referral. 
Each IFSP is based on the 
multidisciplinary evaluation and 
assessment of the child and 
family.  It is developed by a team 
and the family to address the 
individualized needs. This IFSP 
includes the services necessary 
to enhance the development of 
the child and the capacity of the 
family to meet the needs of the 
child. 
 
 
 
 
 

Individualized Plans  
For children ages Birth to three 
(3) with disabilities, an IFSP must 
be developed which meets the 
requirements related to IDEA, 
Part C.  For children ages three 
(3) through five (5) with 
disabilities, IEP requirements are 
presented below. 
 
Individualized Education Program 
(IEP) 
The Head Start program’s 
approach to child development 
must be developmentally and 
linguistically appropriate, 
recognizing that children have 
individual rates of development as 
well as individual interests, 
temperaments, languages, and 
learning styles. 
 
When Head Start provides for 
the evaluation, the MDT makes 
the determination whether the 
child meets the Head Start 
eligibility criteria.  The MDT 
must assure that the evaluation 
findings and recommendations, as 
well as information from 
developmental assessment, 
observations and parent reports, 
are considered in making the 
determination whether the child 
meets Head Start eligibility 
criteria. 
 
Every child receiving services in 
Head Start who has been 

Individualized Education Program 
(IEP) 
An IEP is a written program for 
each child with a disability, 
developed by a team of 
professionals along with the 
family, which designs a special 
education program to meet the 
unique needs of the child. The 
IEP is based on the 
multidisciplinary evaluation and 
observation of the child, and 
includes any special education 
and related services that are 
needed. 
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evaluated and found to have a 
disability and in need of special  
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Collaboration Area:  Individual program planning continued 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
IFSP Team 
Each IFSP must be developed 
jointly by the family and 
appropriate qualified personnel 
providing Early Intervention 
Services.  The team includes: 
 
§ Parents of the child 
§ Other family members as 

requested by the parents. 
§ An advocate or person 

outside the family as 
requested by the parent.  

§ The service coordinator or 
person designated by the 
program to implement the 
IFSP. 

§ At least one professional who 
participated in the evaluation 
and assessment process* 

§ As appropriate, service 
providers to the child and 
family. 

 
*If unable to attend, 
arrangements are made for other 
methods of participation. 

education must have an IEP 
before special education and 
related services are provided to 
ensure that comprehensive 
information is used to develop the 
child’s program. 
 
When the local school district 
develops the IEP, a Head Start 
representative must attempt to 
participate in the IEP meeting 
and placement decision for any 
child meeting Head Start 
eligibility requirements. 
 
IEP Team 
When Head Start develops the 
IEP, the team must include: 
 
• The Head Start disabilities 
coordinator or a representative 
who is qualified to provide or 
supervise the provision of special 
education services;  
 
• the child’s teacher or home 
visitor;  
 
• one or both of the child’s 
parents or guardians; and  
 
• at least one of the professional 
members of the multidisciplinary 
team which evaluated the child. 
 
• A local school district 
representative must be invited in 
writing if Head Start is initiating 
the request for a meeting. 
 
• The Head Start program may 
also invite other individuals at the 
request of the parents and other 
individuals at the discretion of the 
Head Start program, including 
those component staff 
particularly involved due to the 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
IEP Team 
The IEP Team includes: 
 
• special education director, 
principal or another school 
representative qualified to provide 
or supervise special education 
(chair of team) 
 
• general education  
teacher 
 
• student’s teacher 
 
• one or both of the student’s 
parents 
 
• the student, if appropriate 
 
• others at the discretion of the 
parent or school 
 
• for student’s evaluated for the 
first time, a member of the 
evaluation team or a school 
representative knowledgeable 
about evaluations. 
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nature of the child’s disability. 
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Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 

3 
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 

Parent Involvement in the IFSP 
All parents are involved in the 
development of the IFSP. 
 
Meetings are scheduled at times 
and locations convenient for 
parents. 
 
Parents are notified in writing, in 
their native language, or other 
mode of communication, used by 
the parents about the meeting. 
 
The meeting notice includes 
information in sufficient detail to 
inform the parent about the 
planned activity, as well as all 
procedural safeguards (rights). 
 
Transportation and interpreters 
are provided, if needed, to assure 
participation by the parent. 

Parent Involvement in the IEP 
Head Start programs must make 
vigorous efforts to involve 
parents in the IEP process.  The 
program must: 
 
• Notify parents in writing and, if 
necessary, also verbally or by 
other appropriate means of the 
purpose, attendees, time and 
location of the IEP meeting far 
enough in advance so that there 
is opportunity for them to 
participate; 
 
• Make every effort to assure 
that the parents understand the 
purpose and proceedings and 
that they are encouraged to 
provide information about their 
child and their desires for the 
child’s program; 
 
• Provide interpreters, if needed, 
and offer the parents a copy of 
the IEP in the parent’s language 
of understanding after it has 
been signed; and  
 
• Hold the meeting without the 
parents only if neither parent can 
attend, after repeated attempts 
to establish a date or facilitate 
their participation.  Then, the 
program must document its 
efforts to secure the parents’ 
participation, through records of 
phone calls, letters in the 
parents’ native language or visits 
to parents’ homes or places of 
work, along with any responses 
or results; and arrange to meet 
with the parents to review 
results of the meeting and secure 
their input and signature. 

Parent Involvement in the IEP 
The local school district must 
make vigorous efforts to involve 
parents in the IEP process.  It 
must: 
 
• Attempt to schedule the meeting 
at  mutually agreed upon time and 
place;  
 
• Notify parents in writing at least 
10 ten days prior to the meeting to 
ensure that they have an oppor-
tunity to attend.  The parent may 
agree to waive this requirement in 
order to expedite the IEP meeting.  
 
• Include in the meeting notice the 
purpose, time and location of the 
meeting and specify who will be 
attending, including letting parents 
know that other individu- als may 
attend at the discretion of the 
parents or school district;  
 
• Use other methods to ensure 
their participation, including 
individual and conference calls if 
neither parent can attend the IEP 
meeting; 
 
• Take whatever action is needed 
to ensure the parent understands 
the IEP meeting, including arran- 
ging for an interpreter for parents 
with deafness or whose native 
language is other than English; 
 
• Hold the meeting without the 
parents only if the school district 
was unable to convince the par- 
ents that they should attend. The 
district must document its efforts 
to secure the parents’ participa-
tion, through records of phone 
calls, letters in the parents’ native 
language or visits to parents’ 
homes or places of work, along 
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with any responses or results; and 
 
• Give parents a copy of the IEP. 

 
 
Collaboration Area:  Individual program planning continued 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
IFSP Meetings 
The meeting to develop the initial 
IFSP must be held within 45 
calendar days from the date of 
referral. 
 
For children enrolled in Early 
Interventions, a review of the 
IFSP must occur every 6 months 
and an IFSP meeting must occur 
annually. 
 
 
 
 
 
 
 
IFSP Components 
 • Child’s current level of 
functioning within the areas of 
physical development (including 
vision, hearing and health status), 
cognition, communication 
development, emotional or social 
development, and adaptive 
development. 
 
• With the concurrence of the 
family, the IFSP will include 
family resources, priorities and 
concerns, related to enhancing 
the development of the child. 

IEP Meetings 
 
The meeting must be held at a 
time convenient for the parents 
and staff to develop the IEP.  
This must be held within 30 
calendar days of determination 
that the child needs special 
education and related services. 
Services must begin as soon as 
possible after the development of 
the IEP. 
 
 
 
 
 
 
IEP Components 
• Child’s present level of 
functioning in the social-
emotional, motor, communication, 
self-help, and cognitive areas of 
development, and the 
identification of needs in those 
areas requiring specific 
programming. 
 
 
• Family goals and objectives 
related to the child’s disabilities 
when essential to the child’s 
progress. 
 
 

IEP Meetings 
 
For students initially referred, the 
meeting must be held within 30 
calendar days of determina- tion 
that the student needs special 
education and related services, or 
20 school days. 
 
For children enrolled in special 
education, meetings must be held 
 
• at least annually to review the 
IEP 
 
 • at parent request within 15 
school days of that request 
 
IEP Components 
• Student’s present levels of 
education performance 
 
• Annual goals, including short-
term objectives 
 
• Appropriate objective 
criteria, evaluation and re-
evaluation procedures and 
schedules for at least annually 
determining whether short team 
objectives are being met. 
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Collaboration Area:  Individual program planning continued 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
IFSP Components continued 
• Major outcomes expected to 
be achieved for the child and 
family, and the criteria, 
procedures, and timelines used 
to evaluate  such outcomes, 
including the degree to which 
progress toward achievement is 
being made, and if modifications 
of outcomes or services are 
necessary. 
 
• Specific Early Intervention 
Services to meet the unique 
needs of the child and family.  
Such statements must include the 
frequency, intensity, location, 
method of delivery of services, 
and payment arrangements, if 
any.  Also, they must include the 
natural environments in which 
services shall appropriately be 
provided and a justification of the 
extent, if any, to which the 
services will not be provided in 
natural environments. 
 
• Medical, health and other 
services necessary to the child 
but not required under Part C, 
and the funding sources to be 
used in paying for those services 
or the steps to be taken to secure 
those services through public or 
private resources.  
 
• Name of the service 
coordinator 
 
• Projected dates for the 
initiation and the anticipated 
duration of all services listed. 
 
 
 
 
 

IEP Components continued 
• Annual goals, including short 
term objectives for meeting 
these goals. 
 
• Objective criteria and 
evaluation procedures for 
determining at least annually 
whether short term objectives are 
being achieved or need revision. 
 
• Services to be provided by each 
Head Start component that are in 
addition to those services 
provided for all Head Start 
children, including transition 
services. 
 
• Specific special education 
services to be provided to the 
child and those related services 
necessary for the child to 
participate in a Head Start 
program. This includes services 
provided by other agencies and 
non-Head Start professionals. 
 
 
• Personnel responsible  for 
planning and supervision of 
services and for delivery of 
services. 
 
 
 
 
 
 
 
• Projected dates for initiation of 
services and  anticipated service 
duration. 

IEP Components continued 
• Specific special education 
and related services expressed 
in time allotted including how 
services meet need identified in 
evaluation reports and the extent 
to which the student will 
participate in regular education 
programs (not required for 
students attending regular 
education classes who have 
orthopedic impairments, who are 
hard-of hearing or deaf, who 
have speech or language 
impairments or who are blind or 
visually impaired. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
• Projected dates for service 
initiation, duration and location. 
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Collaboration Area:  Individual program planning continued 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
IFSP Components continued 
•  Specification of activities that 
will occur to support the smooth 
and effective transition of 
children from Early Intervention 
to other environments at 3 years 
of age. 
 
 
IFSP Implementation 
An IFSP must be developed 
before Early Intervention 
services can be provided.  In 
cases of extraordinary 
circumstances and when services 
are needed immediately, an 
interim IFSP may be developed.  
With parent consent, this may be 
developed before the completion 
of the evaluation and assessment 
process. 

 
 
 
 
 
 
 
 
 
IEP Implementation 
Head Start programs must initiate 
the implementation of the IEP as 
soon as possible after the IEP 
meeting by modifying the child’s 
program in accordance with the 
IEP And arranging for the 
provision of the related services.  
If a child enters Head Start with 
an IEP completed within two 
months prior to entry, services 
must begin within the first two 
weeks of program attendance. 

IEP Components continued 
• For each student beginning no 
later than age 16, transition 
services and agency 
responsibilities for transition 
services. 
 
 
 
IEP Implementation 
An IEP must be in effect before 
a student receives special 
education and, once in special 
education, by the beginning of 
each school year.  It must be 
implemented as soon as possible 
after the IEP meeting. 
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Collaboration Area:  Primary and related services as referenced under IDEA, Part B, IDEA, Part C, 
and Head Start Program Performance Standards  (Provision of these services will be determined based on 
whether the child is eligible for such services and on the child’s individual needs.) 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
Service Overview 
Early Intervention Services are 
those which  
• are designed to meet the 
developmental needs of the child 
and the family as related to 
enhancing the child's 
development 
• meet State standards 
• are provided under public 
supervision by qualified personnel  
• determined needed through the 
multidisciplinary team evaluation 
and assessment process  
• are documented on the IFSP. 
 
 
 
Services include, but are not 
limited to: 
 
NOTE:  IDEA, Part C services 
are not based on the concept of 
special education services with 
additional “related services” as 
may be needed by the child “to 
benefit from special education” 
as found in the Head Start 
Performance Standards and in 
IDEA, Part B - that is, requiring 
that related services be linked to 
special education.  Rather, any of 
the Early Intervention services 
listed below may be a “stand 
alone” service and do not need to 
be linked to “special instruction” 
or any other early intervention 
service. 
 
a) special instruction 
b) audiology      
c) family training, counseling 

Service Overview 
Children with disabilities and their 
families must be included in the 
full range of activities and 
services normally provided to all 
Head Start families and 
provisions for any modifications 
necessary to meet their individual 
needs. 
 
 
 
 
 
 
 
 
 
 
 
Services include, but are not 
limited to: 
 
1) Special education - specially 
designed instruction, at no cost to 
parents or guardians, to meet the 
unique needs of a child with a 
disability.  These services include 
classroom or home-based 
instruction, instruction in hospitals 
and institutions, and specially 
designed physical education if 
necessary. 
  
 
 
2) Related services – develop-
mental, corrective, and other 
supportive services that  are 
required to assist the child with a 
disability to benefit from special 
education, including but not 
limited to: 
a) audiology 
b) counseling services 

 Service Overview  
School districts must make 
available to students with 
disabilites a Free Appropriate 
Public Education (FAPE).  FAPE 
is defined as special education 
and related services that 
• are provided at public expense, 
under public supervision and 
direction, and without charge 
(does not include incidental fees 
as part of the regular education 
program) 
• meet State and federal 
regulations 
• include preschool, elementary, 
or secondary education 
• are provided in conformity with 
an IEP. 
 
Services include, but are not 
limited to: 
 
 1) Special education - specially 
designed instruction to meet 
unique needs of the student 
including classroom instruction, 
instruction in physical education, 
home instruction, instruction in 
hospitals and institutions, 
vocational education (if specially 
designed), speech pathology, and 
instruction in physical education. 
 
 
 
2) Related services - services 
needed by the child to benefit 
from special education including 
but not limited to: 
a) special individualized 
assistance in math and remedial 
reading  

b) audiology 
c) counseling services  
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Collaboration Area:  Primary and Related Services continued 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
Services cont’d 
   and home visits 
d) health services 
e) medical services only for 

diagnostic or evaluation 
purposes 

f) nursing 
g) nutrition services 
h) occupational therapy 
i) physical therapy 
j) psychological services 
k) service coordination 
 l) social work services 
m) speech-language pathology 
n) transportation and related 

costs necessary to enable 
infant or toddler and his or her 
family to access early 
intervention services   

o) vision services 
p) assistive technology devices 

and assistive technology 
services 

Services cont’d 
c) early identification and 

assessment of disabilities in 
children  

d) medical services for diagnostic 
or evaluation purposes 

e) occupational therapy 
f) parent training and counseling 
g) physical therapy 
h) psychological services 
i) recreation, including therapeutic 

recreation  
j) rehabilitation counseling 
k) school health services 
l) social work services 
m) speech pathology 
o) transportation 
p)  other developmental, 
corrective or supportive services 
if they are required to assist child 
with a disability to benefit from 
special education, including 
assistive technology services and 
devices. 

Services cont’d 
d) early identification and 
assessment of disabilities in 
students  

e) medical services related to 
determining child's need for 
special education and related 
services  

f) mobility training 
g) occupational therapy 
h) parent training and counseling 
i) physical therapy  
j) psychological services 
k ) therapeutic recreation 
l) rehabilitation counseling  
m) school health services 
n) social work services in schools 
o) speech pathology 
p) transportation  
q) assistive technology devices 
and assistive technology services 
(though not listed as a related 
service in Part B, treated as such 
in application) 
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Collaboration Area:  Service delivery in settings which, to the maximum extent possible, are in natural 
settings typical for the age of the child and which educate children with disabilities along with children 
without disabilities 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
Natural Environments means to 
the maximum extent appropriate 
to the needs of the child, Early 
Intervention Services must be 
provided in natural environments, 
including the home and 
community settings in which 
children without disabilities 
participate. This also means 
settings that are natural or normal 
for the child’s age peers who 
have no disability.  Services are 
delivered elsewhere only when 
early intervention cannot be 
achieved satisfactorily for the 
infant or toddler in a natural 
environment. 

Head Start must access 
resources and plan for placement 
options, such as dual placement, 
use of resource staff, and training 
so that a child with a disability for 
whom Head Start is an 
appropriate placement according 
to the IEP is not denied 
enrollment. 
 

RI regulations delineate a 
continuum of services for 
preschool-age children and 
require school districts to make 
available to each child with a 
disability, ages 3 through 5, a 
program which represents the 
least restrictive environment 
and appropriate placement given 
the child’s IEP.  Unless the IEP 
requires otherwise, special 
education and related services 
must be provided in that setting in 
which the child would normally 
be placed if they didn't have a 
disability.  
  
The continuum provides for the 
following alternative placement 
opportunities.  
 
• Temporary placement in a 
special education preschool 
program for a period of no more 
than thirty (30) days, when 
needed to aid in determining 
educational objectives and 
appropriate placement for an 
eligible student with a disability. 
 
• Home-based special education 
and, where appropriate, related 
services provided to the student, 
together with his or her parents 
or primary care provider.  Home 
visits shall include instruction for 
the parents or primary care 
provider, demonstration of 
specific tasks and provision of 
developmental toys and materials 
for the parents or primary care 
provider to use with the student. 
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Collaboration Area:  Service delivery in settings continued 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
  A home-based program may 

supplement placement in another 
program option or, for pre-
kindergarten-aged students, be 
available as the primary 
placement, unless the student’s 
needs, as determined by the 
MDT evaluation process, can 
more appropriately be met in a 
group setting.  When the primary 
placement, home visits must be at 
least weekly. 
 
• Placement in a regular 
education preschool with on-
site consultation to the regular 
education teacher and to the 
parents and, when the IEP 
indicates, direct intervention with 
the student. Consultation shall be 
provided by a preschool special 
education teacher and 
appropriately certified specialists 
for related services.  Regular 
education preschool programs 
include public school and non-
public programs, e.g., nursery 
school, day care, Head Start and 
kindergarten meeting Federal or 
State requirements. 
 
• Placement in a regular 
education preschool class with 
supplementary placement in a 
self-contained special 
education classroom for a 
portion of the school day or 
week. 
 
• Full-time placement in self-
contained special education 
classroom. 
 
• Special education day school 
placement 
 
• Residential special education 
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school placement 
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Collaboration Area:  Resource sharing which may include, but not be limited to, facilities, materials and 
equipment, collaborative services, screening, etc. 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
Early Intervention Programs have 
procedures which promote and 
facilitate continuous, collab-
orative planning by professionals 
and families.  There are also 
procedures to assure that all 
children not eligible for Early 
Intervention and their families are 
informed of alternative programs 
and resources which coincide 
with identified needs. 
 
All training activities provided to 
a variety of personnel, including 
public and private providers, 
primary referral services, 
paraprofessionals, and service 
coordinators are conducted on an 
inter-disciplinary basis, to the 
extent appropriate, and includes 
information which relates to: 
 
• understanding the basic 
components of the Early 
Intervention system 
 
• meeting interrelated 
psychosocial, health, 
developmental, and educational 
needs of eligible children 
 
• assisting families to learn how 
to enhance the development of 
their children, and to participate 
fully in the development and 
implementation of IFSPs. 
 
Furthermore, while the 
multidisciplinary teams within 
Early Intervention constitute a 
major focus of training initiatives, 
other key professionals, e.g., 
daycare providers, public health 
nurses, 
 

The local Head Start disabilities 
services plan must include 
commitment to specific efforts to 
develop interagency agreements 
with the local education agencies 
(school districts) and other 
agencies within Head Start’s 
service area. If no agreement 
can be reached, the grantee must 
document its efforts and inform 
the Regional Office. 
 
To enable the effective 
participation of children with 
disabilities and their families, 
Head Start programs must make 
specific efforts to develop written 
interagency agreements with 
school districts and other 
agencies within the Head Start 
service area.  The agreements 
must address:  Head Start 
participation in the public 
agency’s Child Find plan under 
Part B of IDEA; joint Training of 
staff and parents; procedures for 
referral for evaluations, IEP 
meetings, and placement 
decisions; transition; resource 
sharing; Head Start commitment 
to provide the number of children 
receiving services under IEPs to 
the school district for the school 
district Child Count report by 
Dec. 1 annually; and any other 
items agreed to by both parties.  
Head Start must make efforts to 
update the agreement annually. 

Under IDEA, state departments 
of education support local school 
districts in making systemic 
change to improve results for 
children with disabilities, through 
establishing, expanding or 
implementing interagency 
agreements between local school 
districts and other agencies 
concerning the provision of 
services to children. 
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Collaboration Area:  Resource sharing continued 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
physicians external to the system 
are also important participants in 
such initiatives. 
 
The state level Interagency 
Coordinating Council (ICC) 
appointed by the governor, 
advises and assists the Early 
Intervention Program in 
promoting interagency 
agreements. Each interagency 
agreement must specify financial 
responsibilities of the agencies, 
have procedures for resolving 
disputes in a timely manner, and 
include additional components 
necessary to ensure cooperation 
and coordination among agencies. 
Resource sharing is one method 
of facilitating cooperation and 
coordination. 
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Collaboration Area:  Transition 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
State's Part C application for 
funds includes policies and 
procedures for transition from 
Part C to other environments  
including: how the families will be 
included in transition; a 
description of how the Early 
Intervention program will notify 
the appropriate school district in 
which the child resides and 
convene, with family approval, a 
conference among the Early 
Intervention program, the family, 
and the school district no later 
than 90 days before the child's 
third birthday for the purpose of 
establishing a transition plan. 
 
An interagency agreement 
between the Early Intervention 
Program in the Department of 
Health and the Department of 
Education exists to assure 
coordination on transition. 
 
In the case of a child who may 
not be eligible for preschool 
services from the school district, 
early intervention will make 
reasonable efforts to convene a 
conference among the family and 
providers of other appropriate 
services for the child, with the 
approval of the family. 

Head Start programs must 
establish and maintain  
procedures to support successful 
transitions for enrolled children 
and families from previous child 
care programs into Early Head 
Start or Head Start and from 
Head Start into elementary 
schools, Title I of the Elementary 
and Secondary Education Act 
preschool programs, or other 
child care settings.  These 
procedures must include: 
 
Coordinating with the schools or 
other agencies to ensure that the 
relevant records of individual 
children enrolled in Early Head 
Start or Head Start are 
transferred to the school or next 
placement in which a child will 
enroll or from earlier placements 
to Early Head Start or Head 
Start; outreach to encourage 
communication between Early 
Head Start or Head Start staff 
and their counterparts in the 
schools and other child care 
settings including principals, 
teachers, social workers and 
health staff to facilitate continuity 
of programming; initiating 
meetings involving Head Start 
teachers and parents and 
Kindergarten or elementary 
school teachers to discuss the 
developmental progress and 
abilities of individual children; and 
initiating joint transition-related 
training for Early Head Start or 
Head Start staff and school or 
other child development staff. 
 
To ensure the most appropriate 
placement and services 

A transition process must occur 
for children suspected of needing 
special education and related 
services who are referred to the 
school district from an Early 
Intervention Program. 
 
At the time the child turns thirty 
(30) months and no later than 
ninety (90) days before the third 
birthday, a transition team (TT) 
minimally consisting of a resident 
school district representative, the 
parent and an Early Intervention 
Program representative, will 
convene to determine the 
activities to take place during the 
transition period, the timelines in 
which the activities will occur, 
and the persons responsible for 
carrying out these activities. 
 
These activities will occur over a 
six (6) month period of time and 
will reflect the individual needs of 
the child and the participation of 
his or her family.   
 
For a child who will become 
thirty-six (36) months of age 
between May and September, 
these activities will occur on an 
adjusted timeline that will allow 
for the participation of all three 
parties and to insure placement 
upon the opening of school, or 
when the child turns thirty-six 
(36) months if a 230-day or 
extended school year program is 
to be provided to the child. 
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Collaboration Area:  Transition continued 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
 following participation in Early 

Head Start, transition planning 
must be undertaken for each 
child and family at least six 
months prior to the child’s third 
birthday.   (As appropriate a child 
may remain in Early Head Start 
following his or her third birthday, 
for additional months until he or 
she can transition into Head Start 
or another program.)  
 
Head Start programs must assist 
parents in becoming their 
children’s advocates as they 
transition both into Early Head 
Start or Head Start from the 
home or other child care setting, 
and from Head Start to an 
elementary school Title 1 
program, or a child care setting. 
 
Staff must work to prepare 
parents to become their child’s 
advocate through meeting with 
them to enable them to 
understand their child’s progress 
while at Head Start or Early 
Head Start. 
 
To promote the continued 
involvement of Head Start 
parents in the education and 
development of their children 
upon transition to school, Head 
Start must provide education and 
training to parents to prepare 
them to exercise their rights and 
responsibilities concerning the 
education of their children in 
school settings;  assist parents to 
communicate with teachers and 
other school personnel so that 
parents can participate in 
decisions related to their 
children’s education. 
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Collaboration Area:  Confidentiality 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
Parents/caregivers of children 
who are eligible for Early 
Intervention are afforded the 
rights of confidentiality of 
information under both federal 
and state law.  All  Early 
Intervention programs are 
responsible to protect the 
confidentiality of personally-
identifiable information at the 
collection, storage, disclosure and 
destruction stages.   
 
• Each program must have 
policies and procedures which 
are shared with the parents and 
which ensures that the 
confidentiality requirements under 
the Family Educational Rights 
and Privacy Act (FERPA) of 
1975 are followed. 
 
• Parents must be informed in 
their native language of the 
nature, type and purpose of 
information contained in their 
child’s record.   
 
• The family has the right to 
control access to their child’s 
records, because release of 
records to other agencies as well 
as discussions regarding their 
child with other agencies requires 
family consent.   
 
• The family must be told who 
has access to information once 
they have given consent.  Early 
Intervention is responsible for 
informing those persons about 
rules pertaining to confidentiality. 
 
• Parents must be informed 
before information in the child’s 
record is to be destroyed.  
Information must be destroyed 

Head Start must establish and 
maintain efficient and effective 
written record-keeping systems 
to provide accurate and timely 
information regarding  
Children, families, and staff and 
must ensure appropriate 
confidentiality of this information. 
 
• In accordance with the Head 
Start program's confidentiality 
policy, programs must share with 
appropriate staff information 
provided by a child's parents 
about any health or safety needs 
of their child that the program 
may be required to address.  
 
• Head Start programs must take 
an active role in community 
planning to encourage 
communication, cooperation, the 
sharing of written and verbal 
information among agencies and 
community partners, and to 
improve the delivery of 
community services to children 
and families in accordance with 
the agency's  
confidentiality policies. 
 
• Head Start must develop and 
implement, a systematic, ongoing 
process of program  
planning that includes consultation 
across the Head Start program 
and with other 
community organizations that 
serve Early Head Start and Head 
Start or other low-income 
families with young children.  The 
written program plan is structured 
around goals, time tables, 
identification of responsibilities, 
and includes an evaluation 
component.   

Parents/caregivers of children 
who are eligible for Special 
Education are afforded the rights 
of confidentiality of information 
under both federal and state law.  
All  Special Education programs 
are responsible to protect the 
confidentiality of personally-
identifiable information at the 
collection, storage, disclosure and 
destruction stages.   
 
• Each program must have 
policies and procedures which 
are shared with the parents and 
which ensures that the 
confidentiality requirements under 
the Family Educational Rights 
and Privacy Act (FERPA) of 
1975.   
 
• Parents must be informed in 
their native language of the 
nature, type and purpose of 
information contained in their 
child’s record.  
 
• Parents have the right to inspect 
and review any education records 
relating to their child which are 
collected, maintained or used by 
the school district.  The district 
must comply with a parent’s 
request, without unnecessary 
delay, to review their child’s 
records and before any meeting 
regarding an IEP, and in no case 
no more than 10 calendar days 
after the request has been made. 
 
• The district must keep record of 
parties obtaining access to 
education records and is 
responsible for informing those 
persons about rules pertaining to 
confidentiality. 
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Collaboration Area:  Confidentiality continued 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
if the parent so requests. • Head Start staff, consultants, 

and volunteers will follow their 
program's written confidentiality 
policies concerning information 
about children, families, and other 
staff members. 
 
• Confidentiality must be 
maintained in accordance with 
written grantee and State  
requirements in relation to the 
formal evaluation of a child who 
has been identified as possibly 
having a disability. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Parents must be informed 
before information in the child’s 
record is to be destroyed.  
Information must be destroyed if 
the parent so requests. 
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 Collaboration Area:  Records transfer 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
Access to a child’s record must 
be controlled by the family, 
because release of records 
requires parent consent.  This 
written consent must be obtained 
except in instances where record 
release is authorized under the 
Family Educational Rights and 
Privacy Act (FERPA) 
 
The procedure of transferring 
records is especially important 
during the transition process 
when accurate and current 
information is necessary to 
determine eligibility and develop 
an appropriate IEP if the child is 
referred for special education and 
related services in the school 
district.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Head Start must establish, record 
in writing, and maintain 
procedures to support successful 
transitions for enrolled children 
and families.  These procedures  
must include coordinating with 
schools or other agencies to 
ensure that children's relevant 
Early Head Start or Head Start 
records are transferred to the 
elementary school, Title 1 
preschool, or other child care 
settings or next placement in 
which a child will enroll or from 
earlier placements to Early Head 
Start or Head Start. 

Parental consent must be 
obtained before personally 
identifiable information is 
disclosed to anyone other than 
the officials of the agencies 
collecting or using this 
information. 
 
An educational agency subject to 
Family Educational Rights and 
Privacy Act (FERPA) may not 
release information from  
education records without 
parental consent, unless 
authorized under FERPA. 
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Collaboration Area:  Joint staff training 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
The Comprehensive System of 
Personnel Development (CSPD), 
composed of representatives of 
staff and families from Early 
Interventions programs and other 
agencies, coordinates all training.  
There are four working 
committees which address 
training needs for inservice, 
preservice and families, as well 
as personnel standards.  The 
inservice and parent training 
committees are responsible for 
training personnel to coordinate 
transition services from an Early 
Intervention program to preschool 
or other appropriate services. 
 
Although there are no specific 
requirements for joint staff 
training with other agencies, it is 
required that all interagency 
agreements include components 
necessary to ensure effective 
cooperation and coordination. 

The Head Start Disabilities 
Service Plan must include 
commitment to specific  
efforts to develop formal, written 
interagency agreements with the 
school districts and other 
agencies within the grantee's 
service area to include joint 
training of staff and parents. 
 
Head Start must establish, record 
in writing, and maintain 
procedures to support successful 
transitions for enrolled children 
and families from previous child  
care programs into Early Head 
Start or Head Start and from 
Head Start into elementary 
school, a Title I preschool 
program, or other child care 
settings.  These procedures must 
include initiating joint transition-
related training for Early Head 
Start or Head Start staff and 
school or other child development 
staff. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The state department of 
education is required to have in 
effect a Comprehensive System 
of Personnel Development 
(CSPD) designed to ensure an 
adequate supply of qualified 
special education, regular 
education and related service 
personnel that meets the 
requirements of the State 
Improvement Plan. 
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Collaboration Area:  Sharing child count data as appropriate 
 

Early Intervention 
(Ages Birth to 3) 

IDEA, Part C + State Rules 

Head Start 
• Early Head Start Birth to 3  
• Head Start for 3 through 5 

Public School, 
(Ages 3 through 5) 

IDEA, Part B + State Rules 
There are no specific state or 
federal mandates regarding the 
early intervention population 
which address the sharing of 
child count data.  However, in 
view of the interagency 
possibilities of services to children 
birth to three, sharing of child 
count data is a necessity. 
 
The Department of Health is 
required to report the number of 
children receiving Early 
Intervention Services on 
December 1.  This count is used 
by the Federal government to 
determine the allocation of 
federal funds to the states. 

The Head Start Disabilities 
Service Plan must include 
commitment to specific  
efforts to develop formal written 
interagency agreements with the 
school districts and other 
agencies within the grantee's 
service area.  
 
If no agreement can be reached, 
the grantee must document its 
efforts and inform the Regional 
Office. The agreements must 
address Head Start's commitment 
to  
Provide the number of children 
receiving services under IEPs to 
the school district for the school 
district Child Count report by 
December 1 annually. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The State Department of 
Education is required to report to 
the federal government annually 
on December 1 the number of 
children in the state receiving 
special education and/or related 
services by disability categories.  
For children ages 3 through 5, this 
information is not reported by 
disability categories.  This Child 
Count is used as the basis for 
distribution of federal special 
education funds to local school 
districts. 
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